Tax Preparation Checklist:

Personal information: 
· Did your marital status change from last year?

· Copies of last year’s (up to 3 years) tax return for you and your spouse (needed for new clients only)
· Were there any changes in dependents from the last year?
· Did you provide over half the support for any other person during 2024?
· Do you have any dependents who may need to file a tax return?

· Do you have any children under age 19 or a full-time student under age 24 with unearned income in excess of $2,500?
· Did you renew your Driver’s License in 2024?  If yes, Please provide:

 Issue date: __________ Expiration date: ___________

Information about your income:
· W-2 forms for you and your spouse (and children – dependent tax returns are included)
· 1099-C forms for cancellation of debt (please let me know if you had any cancelled or forgiven debt, it may be taxable even if you did not receive a 1099-C form)
· Do you have any Forgiven Student Loan Debt?

· 1099-G forms for unemployment income, or state or local tax refunds

· 1099-MISC forms for you and your spouse (for any independent contractor work)

· 1099-R or Form 8606 for payments/distributions from IRAs, Roth’s or retirement plans

· 1099-S Forms for income from sale of property

· Receive any Forms 1099-INT, 1099-DIV, 1099-B, or 1099-K or K-1s for investment or interest income

· SSA-1099 for Social Security benefits received
· 1099-SA Distributions from Health Savings Accounts
· Alimony received $____________ Date of Original Divorce or Separation Agreement: ___________
· Business or farming income, including 1099-NECs, 1099-Ks – profit/loss statement, capital equipment information 
· Business worksheet available upon request

· Rental property income and expenses: profit/loss statement, suspended loss information

· Prior year installment sale information – Forms 6252, principal and interest collected during the year, SSN and address for payer

· Miscellaneous income: jury duty, gambling winnings, Medical Savings Account scholarships, etc.
· Did you at any time in the previous year have a financial interest in or a signature authority over a financial account (such as a bank account, securities account or brokerage account) located in a foreign country?  Or receive a distribution from or were you a grantor of, or transferor to a foreign trust?

· At any time did during 2024, did you receive, sell, send exchange or otherwise acquire any financial interest in any virtual (crypto, e.g. Bitcoin) currency?
Adjustments to your income: These following items can help reduce the amount of your income that is taxed, which can increase your tax refund, or lower the amount you owe.
· Child care costs: Provider’s name, address, tax ID and amount paid
· Adoption costs: SSN of child, records of legal, medical and transportation costs
· Form 1098-E for student loan interest paid (or loan statements for student loans)
· Form 1098-T for tuition paid (or receipts/canceled checks for tuition paid for post-high school) + Books & Supplies
· For teachers: Amount of out-of-pocket expenses paid for classroom supplies, PPE, etc.
· Records of IRA contributions made during the year
· Keogh, SEP, SIMPLE, and other self-employed pension plans
· Records of Medical Savings Account (MSA) contributions
· Self-employed health insurance payment records
· Alimony paid $____________ Date of Original Divorce or Separation Agreement: ___________
If you itemize your deductions: 
Deductions and credits: The government offers a number of deductions and credits to help lower the tax burden on individuals, which means more money in your pocket. You will need the following documentation to make sure you get all the deductions and credits you deserve. 
· Purchases of any Electric or Hybrid Vehicles that may qualify for Federal Tax Credits
· Forms 1098: Mortgage interest and points you paid

· Charitable donations: cash amounts, official charity receipts, canceled checks; value of donated property; miles driven and out-of-pocket expenses

· Medical and dental expense records

· Did you pay long-term health care premiums for yourself or your spouse?
· Did you have Medical Insurance at any time during 2024 through the Marketplace? Please provide 1095-A
· Do you pay for your medical insurance, not through an employer plan?

· Certain Business Expenses:
· Armed Forces Reservists – Related travel more than 100 miles from home.

· Qualified Performing Artist

· Fee-Based State or Local Government Official 
Taxes you have paid:

· State and local income taxes paid
· Sales tax on purchase or lease of auto, motorcycle, boat or motor-home or RV or building materials.
· Real estate taxes paid

· Personal property taxes

Other information:

· Estimated tax payments made during the year 
· Prior-year refund applied to current year and/or any amount paid with extension to file

· Foreign bank account information: location, name of bank, account number, peak value of account during the year
· Gifts of more than $18,000 to any individual
· Contributions to a Health savings account (HSA) or Archer MSA
Best contact number: (_____)_________________ 
EMAIL: ____________________________________________
For Direct Deposit of your refund, please provide (not necessary if unchanged from last year): 

Account Routing number (9 digits): _______________
Checking or Savings Account number: _______________
Or please include a voided check.

Thank you.

